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Name: 




Project:

Start Date:  _________
    Planned leaving date:  __________  Actual leaving date:  _________

Attendance:
Full time  

Part time 


Hours per week: ____

[image: image14.wmf][image: image15.wmf][image: image16.wmf]
Attendance


Mon
Tue
Wed
Thu
Fri

(Indicate no. of hours)


This Learning Plan outlines a programme of education and is an agreement between you and the _______________ Project.  The plan sets out the training and support that you will receive and how it will be structured.  It will also be used to review progress.

I confirm that I have been interviewed; that I have read, understood and am satisfied with my Learning Plan and that I started  the project on the date stated above.

Signed (Young Person):  ____________________________
Date: __________

I confirm that this Learning Plan is acceptable and will be supported by the _______________ Project.

Signed (Project Manager): ________________________________
Date: ___________

I confirm that this Learning Plan is acceptable and will be supported by this organisation.

ABOUT ME

On a scale of 0 – 5 (5 IS THE HIGHEST SCORE), please circle the number that describes where you are at the moment in the following areas:

	
	
	
	
	
	
	
	COMMENT: 

	Confidence
	0
	1
	2
	3
	4
	5
	

	Communication Skills
	0
	1
	2
	3
	4
	5
	

	Dealing with family relationships
	0
	1
	2
	3
	4
	5
	

	Handling relationships with friends
	0
	1
	2
	3
	4
	5
	

	Relating well to staff/peers
	0
	1
	2
	3
	4
	5
	

	Working in a group (part of a team)
	0
	1
	2
	3
	4
	5
	

	Being competitive (do you like to win)
	0
	1
	2
	3
	4
	5
	

	Working on you own (using your own initiative)
	0
	1
	2
	3
	4
	5
	

	Setting yourself goals/ targets
	0
	1
	2
	3
	4
	5
	

	Working to deadlines
	0
	1
	2
	3
	4
	5
	

	 Being punctual
	0
	1
	2
	3
	4
	5
	

	Voicing your opinion
	0
	1
	2
	3
	4
	5
	

	Feeling motivated 
	0
	1
	2
	3
	4
	5
	

	Getting time to yourself
	0
	1
	2
	3
	4
	5
	

	Knowing what you want out of life
	0
	1
	2
	3
	4
	5
	

	Knowing how to get it
	0
	1
	2
	3
	4
	5
	

	Helping other people
	0
	1
	2
	3
	4
	5
	

	Being serious about studying
	0
	1
	2
	3
	4
	5
	

	Making the best of yourself
	0
	1
	2
	3
	4
	5
	

	Behaving in an acceptable way
	0
	1
	2
	3
	4
	5
	

	Having a good, positive attitude
	0
	1
	2
	3
	4
	5
	

	Attending lessons/sessions
	0
	1
	2
	3
	4
	5
	


Basic Skills Plan

Educational needs identified, based on initial assessment  






Test Used


RESULTS


Literacy

Reading



Spelling


Numeracy


Need identified

Support proposed


Targets



I need help with 



I need help from

ACTIVITIES AND   INTERESTS

	Activities and interests at the project
	Activities and interests outside project hours 

	I   enjoy


	I  like 




	I  have    achieved




EDUCATION[image: image1.wmf]
Things to think about

· What are you good at? 

· What is your preferred learning style? 

· What subjects interest you?


My preferred learning style is 


I learn best   when

I am   good at 

The subjects that I most   enjoy are

Qualifications / Accreditation I am working towards

Simply tick the box

	GCSES
	  Accreditation


	Other

	English
	
	AQA Achievement Tests
	
	Duke of Edinburgh
	

	Maths
	
	AQA Unit Award Scheme
	
	Basic Food Hygiene
	

	Science


	
	ASDAN Key Skills
	
	First Aid
	

	ICT


	
	CLAIT
	
	Health  & Safety
	

	PE


	
	OCN
	
	Millennium Volunteer
	

	Entry Level English


	
	
	
	
	

	Entry Level Maths


	
	
	
	
	

	Entry Level ICT


	
	
	
	
	


Qualifications / Accreditation I have already achieved

	TITLE
	DATE

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


CAREER PLAN
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	CAREER AIMS
	I  would  like  to
	I can  achieve  this by
	A  good  thing  about  my  choice  is
	Things  I  need  to think about  are 

	1st  Choice
	
	
	
	

	2nd  Choice
	
	
	
	

	3rd Choice
	
	
	
	

	Out of the three  choices  I would  prefer  to   do


WHY?

What  I need  to  do next 



	Scheduled Career & PA Interview Dates
	Career options discussed

	
	

	
	

	
	

	
	

	
	

	
	


	Transition Training
	Target Date

	Understanding an advert
	

	Writing effective application letters
	

	Writing a CV
	

	Application forms
	

	The reasons for interview
	

	Preparing for interview
	

	Interview practice
	

	Career options
	


TARGETS


	ATTENDANCE 
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	CAREER/WORK    



	I  want   to…..


	I  want   to…..


	Date  Set
	
	Deadline
	
	Date  Set
	
	Deadline
	

	I   need  help  from



	LEARNING/EDUCATIONAL[image: image5.wmf]
	PERSONAL/SOCIAL[image: image6.wmf]

	I  want  to

	I  want   to…..

	Date  Set
	
	Deadline
	
	Date  Set
	
	Deadline
	

	I need help  from




WORK EXPERIENCE
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	For my work experience   I would like   to 
	

	The reasons   for my choice   are


	

	

	COMPLETED WORK EXPERIENCE

	DATE
	
	PLACE
	

	The things that I did were



	The skills I learned while I was there were



	This helped my personal development in the following ways




	Additional Educational Activities

	PLACE
	
	PLACE
	
	PLACE
	

	
	
	

	KEY WORKER   COMMENT
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